
   
 

   
 

Elementary Return to Learn  
 TIGHT LOOSE 

Family 

Responsibilities 
•Families will use the district self-checklist for symptoms 

and keep their child home if they are feeling.   

•Families are aware that throughout the day students 

will be distanced as much as possible but will not be 6 

feet apart most of time. students will be masked most 

of the day, but there will be times (ex. Lunch, snack, 

etc.) that they will have their mask off and be within 6 

feet of other students, and subject to quarantine if 

there is an exposure. 

 
•Families are aware that there may be a sudden 

need to close a classroom or the entire school. 

Students need to bring devices and learning materials 

home daily. Families need to be prepared to use the 

distance learning schedule for synchronous 

(scheduled) and asynchronous learning. 

•They will consult with the 

school on when their student 

should return.  They will practice 

sneezing/coughing etiquette 

(covered) even when wearing 

mask and washing personal 

items regularly. 

 

•Families will wear masks when 

entering the building and 

reinforce the proper wearing of 

masks at home.  They will also 

wash mask regularly and 

provide an extra mask to 

students when possible. 

 

•Families will read school and 

district correspondence to stay 

up to date with information.  

They will also contact teachers 

if they have questions. 

 
Staff 

Responsibilities 
•Staff will use the district self-checklist for symptoms 

and stay home when they are not feeling well.  They 

will also contact the school COVID Coordinator 

regarding district procedure on when they should 

return. 

 

•Teachers will follow district and school safety 

procedures based on the district’s Return to Learn 

Advisory Committee recommendations. 

 

•Teachers will teach and reinforce proper wearing of 

masks and washing of personal items regularly. 

 

 

•List the COVID coordinator 

and phone/email. 



   
 

   
 

Closing a 

Classroom 

•When two or more cases may potentially be linked 

within a classroom, building administration, and District 

Health Partners Executive Committee seek guidance 

from Fargo Cass Public Health. Each situation is looked 

at individually to ensure appropriate action is taken. 

•In the event of a classroom closure, students with 

special services will follow off-stie learning for IEP goals 

as documented in their CLP.   

 

Closing a 

School 

•Schools will temporarily close when building 

administration, in consultation with the District Health 

Partners Executive Committee, deem it necessary.  
 
•The school will be closed for the recommended 

amount of time and will move to distance learning 

following the specified protocols and schedule.  

 

Masks •Teachers will model mask wearing by wearing a 

mask for arrival, dismissal, in the hallway, office, 

lunchroom, gym, bathroom, and classroom. 

 

•Teachers will encourage students to keep their mask 

clean and wear their masks properly, demonstrating a 

clean mask and a good fit with their own mask. 

 

Morning Routine Each building will have different procedures  

Entering and 

Exiting the 

building 

•We will be limiting non-essential visitors and 

volunteers. 

•Students will wear masks that cover their mouth and 

nose securely. 

•Students who are not wearing a mask will be given 

one from the school. 

 

Handwashing •Teachers will guide the process of hand washing for 

themselves and students using safety protocols. 

 

•Grade level teachers will wash their hands and will 

have all students wash their hands upon entering the 

classroom in the morning and after specials and 

lunch/recess, and as needed to ensure it is done no 

less than hourly each day. 

 

•Grade level teachers will wash their hands and will 

have students wash hands before leaving for specials 

and lunch/recess. 

 

•Teachers and students will wear a mask while 

washing their hands. 

 

•If a sink is not available in the 

classroom, students will use a 

nearby sink.  

  

•Students may wish to bring 

lotion to apply after washing 

their hands.   

 



   
 

   
 

Hallways •Students will wear masks that cover their mouth and 

nose securely. 

 

•When possible, students will be 

guided to one-way traffic, with 

timing considerations for 

hallways that require traffic in 

both directions.  
Snack •Students will wash their hands before and after 

eating snack. 

•Students will need to quarantine if they are 

determined to be close contacts - within 6 feet for 15 

minutes or more with their masks off during snack.  

 

Lunch •Students will wash hands before leaving classroom 

for lunch and use hand sanitizer when entering the 

cafeteria. 

•Students will wear masks when entering and exiting 

the cafeteria, picking up food, clearing trays. 

•Students will be seated in designated seats to allow 

for physical distancing and contact tracing, if 

necessary. 

 

•Students will need to quarantine if they are 

determined to be close contacts - within 6 feet for 15 

minutes or more with their masks off during lunch. 

•Students who bring their own 

lunch or packaged snacks will 

have help to open them.  

Water Fountains •Students will be encouraged to bring a refillable 

water bottle. 

•No touch water bottle filling stations will be available; 

water fountains will be turned off. 

 

Recess •Students will have daily recess in conjunction with 

their lunch. 

 

•Students will be allowed to play with friends while 

working to maintain physical distancing. 

 

•Students will use hand sanitizer when entering the 

building after recess. 

 

• Students may use equipment such as balls, jump 

ropes, with a partner or triad. 

 

• Students utilizing equipment such as the tire swing 

where they are in close proximity will need to limit their 

time to less than 15 minutes. 

• Teachers will develop and practice a plan for indoor 

recess that includes assigned areas and activities. 

•Students may wear masks. 

 

Lockers •Students will be issued lockers in K-5 and teachers will 

stagger student access to lockers in order to help 

distance students.  

 

•Schools may determine 

whether students will bring 

backpacks into the classroom 



   
 

   
 

•Students will wear masks while at their locker. 

 

•Students may not keep any unnecessary items in 

their lockers. Lockers will be for coats, boots, and other 

winter gear, as well as school supplies as needed. 

 

or if they will be left in the locker 

for most of the school day.  

 

Kinder Playtime •Teachers may divide toys and playtime materials 

for individual students to use at their desks/tables.   

   

•Students may play with a partner or triad if 

materials are cleaned between groups.  
 

•Teachers may provide 

alternative materials such as 

wiki sticks, pipe cleaners, 

individual playdoh, etc.   

Cleaning and 

Equipment 

 
• Cleaning removes 

germs from a 

surface, doesn’t 

necessarily kill them 

right away.  
 

• Disinfecting: kills 

germs on a surface, 

doesn’t necessarily 

remove the 

dead particles.  
•Sanitizing: reduces 

germs on a given 

surface.   

 

•Students will wash their hands prior to book browsing 

or use in the classroom and library. 

 

•Teachers will wash their hands prior to and after 

handling student work that is collected on paper. 

 

• Students may assist using a rag and cleaner; but 

should not use the spray bottle. 

 

•Students will not share school supplies whenever 

possible. This includes but is not limited to paper, 

pencils, crayons, rulers, etc. 

 

•Teachers will only use gloves if they have an open 

wound on their hands, wearing a clean pair every 

time they are removed; or if they need to move or 

dispose of an item immediately disposing the gloves 

after the task is complete. 

•Books do not have to be 

quarantined after browsing. 

 

•Teachers may quarantine 

books or student papers for one 

to six days after they have 

been home with students. 
 

•Teachers will clean tabletops 

or desktops between groups of 

students. 

 

•Teachers will clean shared 

materials and/or equipment 

according to building 

protocols. 
 

• Students may share necessary 

equipment with a small group. 

 

•Teachers may wish to keep 

student small groups consistent 

for two or three weeks at a 

time. 
Specials •Students will not share materials that are not easily 

cleaned between use. In the case of art materials, 

such as clay, students will wash their hands 

immediately prior to and following the handling of the 

art material.  

 

•Teachers will either clean or transition the equipment 

and tools used between sections of students.  

Students may use equipment such as balls, rackets, 

musical instruments, IHT monitors, etc., with a small 

group. 

 

•Singing softly is permitted indoors for limited periods 

of time (no more than 30 minutes), with all participants 

wearing mask over nose and mouth and maintaining 

physical distance.  

 

•Students may wash hands 

before specials and use hand 

sanitizer when leaving specials. 

 

•Students with sensitivity to 

hand sanitizer may wash their 

hands instead.  

  

•The organization of equipment 

and materials is up to each 

building.  

  

  

  

  

•Students may sing any volume 

with a mask on, physically 



   
 

   
 

•There will be no in-person concerts at this time. distanced 12 feet apart 

outdoors.  

Classroom 

Structure 

•Teachers will maintain physical distance of six feet 

from students as much as possible. 

•Teachers will arrange seating in the classroom to 

promote physical distancing, utilizing “small, assigned 

student groups/pods” if possible. 

**It is not possible to be 6 feet apart in the classroom 

at all times.** 

 

•Teachers will remove hard to sanitize furniture items 

from the classroom; porous materials are more difficult 

to sanitize than vinyl or plastic. 

 

•Teachers will keep wall décor to a minimum, allowing 

for use of the sanitation machine that often leaves a 

residue and wrinkles papers. 

•Students may come to the carpet for instruction for 

less than 15 minutes as long as they continue to wear 

masks; using the district provided carpets OR 

designated spaces on the floor. 

•Teachers may utilize TEAMS to have students in 

quarantine listen to the instructional lesson either 

synchronously or as a recording.  

•Students may work with a 

partner or small group for less 

than 15 minutes as long as they 

continue to wear masks.  

  

•Teachers may remove their 

mask and distance at least 3 

feet in order to demonstrate 

the proper articulation of 

sounds.  

 
•Students may remove their 

mask and distance at least 3 

feet in order to demonstrate 

the proper articulation of 

sounds. 

Other •Frequently used doors will be left open and teachers 

will take students outside, weather permitting. 

 

•Classroom pets will NOT be allowed due to the 

disinfecting and sanitizing process.  

 

•There will not be any birthday treats allowed and 

celebrations may happen without shared food. 

•Teachers will take students outside, weather 

permitting.  
  

•Teachers may not use fans in the classroom or gym, 

as the air circulation can spread the virus. It is 

encouraged to open doors and windows when it is 

too warm and allow fresh air to flow through the 

room.  

  

•Groups of students doing vigorous exercise will be 

encouraged to stay physically distanced 12 feet apart 

and outdoors.  

•Use of fire-release magnets 

are preferred to door stops.  

  

 •Celebrations may happen 

without shared food while 

maintaining physical 

distancing.  
 

  
 

•Many teachers report feeling 

warm when teaching and 

wearing a mask, so those with 

long hair may wish to wear it 

up.  

  

•Activities may be modified to 

allow less vigorous exercise, 

maintaining a mask and a 

physical distance of 6 feet. 

Dismissal Each building will have different procedures 

 

•There will be a staggered 

dismissal. 



   
 

   
 

Bus •On the bus, students will be assigned a seat and 

arranged by drop off.  
Planning •Teams will have a set weekly PLC time.   

   
 

•Teams will set a weekly planning time.  

 

•Using TEAMS or face to face 

by consensus of the team.   

   

•Supporting team members 

by creating and sharing and 

resources.   

* The Tight Column will be followed to the greatest extent possible by all elementary buildings. 

Items in the Loose Column may be moved over to the Tight by an individual site. Additional Loose 

components may be added, or existing items may be modified. 
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